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Please note: this Special Edition 
is provided with absolutely no 
warranty whatsoever; neither 
the contributors nor Full Circle 
Magazine accept any 
responsibility or liability for loss 
or damage resulting from 
readers choosing to apply this 
content to theirs or others 
computers and equipment.

About Full Circle

Full Circle is a free, 
independent, magazine 
dedicated to the Ubuntu family 
of Linux operating systems. 
Each month, it contains helpful 
how-to articles and reader- 
submitted stories.

Full Circle also features a 
companion podcast, the Full 
Circle Podcast which covers the 
magazine, along with other 
news of interest.

Welcome to another 'single-topic special'
In response to the latests calls, we are assembling another of 
our serialised articles into dedicated editions.

Here is a straight reprint of the series 'Libre Office', Parts 1-7 
from issues #46 through #52; thanks to the efforts of Elmer 
Perry. 

Please bear in mind the original publication date; current 
versions of hardware and software may differ from those 
illustrated, so  check your hardware and software versions 
before attempting to emulate the tutorials in these special 
editions. You may have later versions of software installed or 
available in your distributions' repositories.

Enjoy! 
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sudo add-apt-repository ppa:libreoffice/ppa

sudo apt-get update

sudo apt-get install libreoffice

NEW 
SERIES!
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In my last article, I wrote about 
changing the layout of 
paragraphs to format your 
document. While this 

approach is okay on short 
documents, it creates a lot of work 
should you decide to change 
something in a large document. 
This is where the use of styles will 
make things easier. 

LibreOffice writer has five 
different style types: paragraph, 
character, frame, page, and list. 
You can access all the styles by 
clicking on the Styles and 
Formatting button on the 
formatting toolbar. This will pop 
up the Styles and Formatting 
window. You can dock the Styles 
and Formatting window on the left 
by holding down the Ctrl key and 
double-clicking the empty space in 
the Styles and Formatting window 
toolbar. 

The styles toolbar (right)has 
seven icons. The first five give you 
access to the different style types. 
In order from the left, they are 
paragraph, character, frame, page, 
and list. We will concentrate on 

paragraph and character styles in 
this article. 

Open a new text document and 
type in a title. Open the Styles and 
Formatting window. The 
paragraph icon should be selected 
by default. At the bottom of the 
Styles and Formatting Window is a 
drop-down box. Click on the box 
and select Chapter Styles. Double-

click “title”. Your title will center, 
enlarge, and become bold. Now, 
let's change the default styling for 
titles. In the Styles and Formatting 
window, right-click on the “title” 
style and select modify. The dialog 
that pops up looks a lot like the 
dialog from the last article, but 
there are a few new tabs that are 
not in the standard paragraph 
dialog. The first is the organizer. 
The organizer (below) shows you 
the name for the style, the next 
style to use, and the linked style. 
You will see that the next style is 
“subtitle”, but we don't want to 
use a subtitle, so we will change 
this to the “text body” style. This 
makes it so that when we hit Enter 
to start a new paragraph the next 
paragraph will use the “text body” 

style. The “title” style is linked 
with the “Heading” style. When 
styles are linked, any changes to 
the parent style affects the styles 
linked to it. As an example, if you 
change the text in the “Heading” 
to blue, all the styles linked to it 
will have blue text as well. 

Now, let's format our title 
differently from the default. Click 
on the Font Effects tab. The Font 
Effects (next page, top left) allow 
you to change the look of the font, 
including color, strike-through, 
underline, shadow, and relief. The 
dialog shows you how the effects 
make your text look. Change the 
color to blue, underlining to 
Double Wave, and underline color 
to blue. Click OK.




























